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1. OBILIASI XAPAKTEPUCTUKA PABOYEIl IIPOTPAMMBI YYEBHOIA
JUCHUIINHDBI
OI1.01 OCHOBBI UH®OPMALIMUOHHBIX TEXHOJIOT Uii

1.1. MecTo McuMnJIMHbI B CTPYKTYPe OCHOBHOI 00pa3oBaTe/IbHOM NPOrpaMMbl:

VYuebnas mucumminHa «OCHOBBI MH(POPMAITMOHHBIX TEXHOJIOTUIY SIBISETCS 00s3aTeNIbHON
9acThIO 00mEenpo(ecCHOHAIBHOTO IUKIIA MPUMEPHOW OCHOBHON 00pa3oBaTeIbHOW MPOTPaMMBI B
coorBercTBum ¢ ®I'OC CIIO o mpodeccun.

Oco6oe 3HaueHne AUCIUILUIMHA uMeeT rpu hopmupoBanuu u passutun OK 02.

1.2. llesb 1 miI1aHupyeMble pe3yJbTaTbl 0CBOEHUS TUCUMIIUHBI:
B pamkax mporpammbl y4eOHOW IUCHUILIMHBI OOYYarOIIMMHUCS OCBAaWBAIOTCS YMEHHS
Y 3HAHUS

Kop IIK, OK YMmenus 3Hanusa
[IK1.1, HCIIOJIB30BaTh MPOrpaMMHO€ | OHATHE WH(OPMAITMOHHBIX CUCTEM U
[IK 1.2, obecrnieueHue B npodeccruoHanbHON | HHOOPMALIMOHHBIX TEXHOJIOTHH,
K 1.3, NeSITeNIbHOCTH; aBTOMaTH3UPOBAaHHON 00paboTKu
[IK 1.4, WCIOJIb30BaTh  MHGOpPMAIMOHHBIE | HHPOPMAIIHH;
[IK 1.5, pecypchl A TOMCKAa M XpaHEHHs | OCHOBHBIE NMpaBUiIa U METOJIbI pabOThI
[IK 1.6, nHpopMaluu; C IMaKeTaMHU MPUKIIAJHBIX IPOrpamMM;
[1K1.7, o0OpabaTbIBaTh TEKCTOBYIO U | BOBMOKHOCTH CETEBBIX TEXHOJIOTUH
OK 02. TaOIMYHYIO nHpopmanuio; | padboTel ¢ UHPOPMAITUEH;
WCIIOB30BaTh JICTOBYI0 TpaduKy W | METOJIbI u cpencTBa cbopa,
MYJIbTHMENNA HHPOPMAIIHIO; 00paboTKHu, XpaHEHUs, Tepenadyud Hu
UCIOJIb30BaTh TEXHOJOTHMH cOOopa, | HAKOIUIEHUs HH(POPMaIUH;
pasmeleHus, XpaHEHUs, | IPUHIMIBI 3aIIUTHl UH(OPMALUU OT
HaKOIUIEHUs, IpeoOpa3oBaHUs M | HECAHKIMOHUPOBAHHOIO JIOCTYIa
Nepeadn JaHHBIX; TEOPETUUYECKUE OCHOBBI, BHJBl H
o0OpabarbIBaTh TEKCTOBYIO U | CTPYKTYypy 0a3 JaHHBIX;
YHCIIOBYIO HH(POPMALIHIO; HPUHIUIIBI KJ1accu(puKauu u
IIPUMEHSATh MYJIBTUMEAUNHHBIE | KOJUPOBaHUS UH(OpMALH;
TEXHOJIOT U 00paboTku U | HOMEHKJIaTypa UH(POPMALMOHHBIX
IpeAcTaBiIeHNs HHPOPMALIUY; UCTOYHUKOB, IIPUMEHSIEMBIX B
00pabarbIBaTh nHpopmaruio, | mpohecCUOHaTBLHON  JACATEIBHOCTH;
UCHIOJb3YS CpeAcTBa  IAaKETOB | IPUEMBI CTPYKTYpPUPOBaHUS
MPUKIIAHBIX IPOTPAMM. uHpopmanuy; ¢Gopmar odopmieHus
pe3yabTaToOB MOMUCKA HH(pOPMAIUH;
OCHOBBI COBPEMEHHBIX  CHCTEM
ynpapiieHust 0a3aMy JaHHbIX.




2. CTPYKTYPA U COJAEP)KAHUE YYEFHOU JUCITATLIAHBI

2.1. O6beM yueOHOH TMCHUTIMHBI M BUABI Y4eOHOI1 paboThI

Bua yue6Hoii padoTnl O0bem B yacax
O0Bbem o0pa3oBaTe/IbHON MPOrpaMMbl y4eOHOM AN CUMIIIMHBI 60
TEOPETUYECKOE 00yICHHE 16
npakTu4eckas padora 20
CamocTtosTenpHas paboTa 12
IIpomesxyTouHasi aTTECTANMA 12




1.2. TemaTu4yeckuii NJI1aH U cojepKaHue Y4eOHOH MU CHUIIIMHBI

Koapbl
O0bem, akan. 4./ | kommeTeHIHid,
B TOM 4YHCJI¢ B q)OpMI/IPOBaHI/IlO
HaumenoBanue Conepxanne y4eOHOro Mmarepuajia v (pOpMbI OPraHu3aliu AesATeJbHOCTH dopme KOTOPBIX
pa3/iesioB U TeM ol0yuyarommxest NpaKTHYeCKOi cnocobernyer
NOAr0TOBKH, 3JIeMEHT
aKaj. 4. NporpamMmmabl
1 2 3 4
Pasnen 1. Buabl undopmanuu u MmeToabl ee 00padoTKH
K 1.1, IIK 1.2,
Tema 1.1. Bunei u | Coaep:kanne y4eOHOIo MaTepuaJjia IK2.1. TIK 2.2
) =
CBOMCTBaA IIK 2.3, OK 02,
uH(OpMaLHH Nudopmanus u popmsl ee npeacrasneHusi. OCHOBHbIE XapaKTEPUCTUKU HH(OPMALINK. OK 05. OK 09
OcHoBHbI€ (hopMaThl TEKCTOBBIX, rpaduuecKuX, ayauo u Buaeodaiinos. Kinaccudukanus 2 ’
MH(OPMALIMOHHBIX TEXHOJIOTHA.
[Ipaktuueckoe 3anstue Ne 1. KonBeptupoBaHue u coxpaHeHue (paiyioB B pa3IuIHbIX 5
dhopmarax
CamocrosiTesqibHasi padoTa 00y4ar0IMuXCcs
Tema 1.2. bazoBbie | Conep:xkanue yueOHOro MmaTepuasa 2
nH(pOpMaMOHHbBIE
TIPOLIECCHI, HX N3Bneuenue nndopmaruu. Tpancnoprupoanue uHbopmammu. O6padboTka 5
XapaKTEPUCTUKA U unpopmaruu. Pexxumbl 06paboTku qaHHbIX. CriocoObl 00pabOTKH JaHHBIX
MOJIENHU
CamocrosiTesqbHAas padoTa 00y4aromMXcs 1
Pasnen 2. [Ipumenenne nHGOPMAMOHHBIX TEXHOJIOTHI /151 Pa3pad0TKHU CJIyKeOHbIX JOKYMEHTOB
Tema 2.1. Copepxanne y4eO0HOro MaTepuasa
OcHoBHbIE
TEXHOJIOTHH 1. OcHoBHbIE MpaBUIIa U METO/BI pa3pabOTKU CIIYKEOHBIX TOKYMEHTOB. 1




pa3paboTku

2. Hacrpoiika pexxruMOB 0TOOpaXXeHHsI TOKyMEHTOB U TapaMETPOB CTPAHUIIBL.

TEKCTOBBIX
AOKYMEHTOB 3. PenmaktupoBanue u popmarupoBanue 10KyMeHTOB. [loaroroBka mabioHoB
JIOKYMEHTOB.
4. BcraBka TabnuIl U Tpa@UUECKUX JIEMEHTOB B TEKCTOBBIE JIOKYMEHTHI.
[Ipakrtuueckoe 3anstue No 2
Coznanue u (opMaTHpOBaHHE TEKCTOBBIX JOKYMEHTOB U3 33/1aHHBIX ()parMeHTOB, B TOM
YKCJI€ MHOTOCTPAHUYHBIX.
[Ipaxtnueckoe 3ansatue Ne3 IloaroroBka u coxpaHeHue 1madlIoHOB T0KyMeHTOB. BeraBka
TaOIUI ¥ rpaMueCcKUX 3JIEMEHTOB B TEKCTOBBIE IOKYMEHTBI
CamocTosiTesibHasi padoTa o0y4yaommxcst
Tema 2.2 Conep:xanue yueOHOro marepuaja
[Ipumenenne
SIICKTPOHHBIX 1. OcHoBHBIE BCTPOEHHBIE (PYHKIIMH IEKTPOHHBIX TAOJIHUILI.
Ta0JIHIL

2. OO0paboTKa YMCIOBBIX IAHHBIX CPEACTBAMH IEKTPOHHBIX Tabnuil. [TocTpoeHune
JTarpaMm M rpadukoB.

[Ipaktuueckoe 3ansTue Ne 4. Cozmanne U 3al0JIHEHUE YIEKTPOHHBIX TaOIUI] HA OCHOBE
MPEICTABIICHHBIX JIAHHBIX.

[IpakTrueckoe 3ansaTre No5S OuibTpaliis U rpynimupoBKa JaHHBIX B JIEKTPOHHBIX
TaldInUIax.

[Ipaktrueckoe 3ausTue Ne 6. Borunicnenus B anekTpoHHBIX Tabnumax. [loctpoenue
rpadukoB M IUarpaMM B SNIEKTPOHHBIX TabIuIaX. AHUMHUPOBaHHbBIE TpadUKy.

CamocrosiTesqbHAas padoTa 00y4arommxcs

Pazpea 3. TexnoJio

' CO3JaHusA MyJIbTHME}.IHﬁHbIX AOKYMCHTOB

Tema 3.1.

Coaep:xanue yueOHOro Mmarepuasa




CoBpeMeHHbIE

1. Knaccudukauuu u cepsl IpuMEHEHNUS MYITUMEINHHBIX PECYPCOB.

MYJBTUMEIUIHBIE

pecypeel 2. O6pa3oBarenbHbIE Pecypchl. busHec-IpuIoKeHns
[Ipaktuueckoe 3anstue Ne 7. [loarotoBka mpe3eHTanuu 1mo oopazoBaTeIbHbIM pecypcam
¢ no0OaBiIeHNEM MYIBTUMEIUIHBIX 3()(HeKToB.
CamocrosiTesbHast padoTa 00y4aommxcs

Tema 3.2. Conep:xanue yueOHOro marepuaja

[Ipumenenue Be6-

TEXHOJIOTUH 1.

OcHOBHBIE TIOMCKOBBIE cucTeMBI. [IpaBuiia ncnonp3oBaHust HHOOPMAITHOHHOTO
koHTeHTa. OCHOBHBIE CEPBUCHI K METO/IbI MMYOTUKAIIMY HH(POPMAIIUU B CETH.

[Tpaktudeckoe 3anstre Ne 8. [Touck u cucteMaTH3anus 3aaHHOW HHPOPMAIIUH.
[ToaroroBka Marepuasos it pa3MelleHus B ceTu. BeiOop cepBuca u myOnukanus
MaTepHaloB B CETH.

CamocrosiTesqibHasi padoTa 00y4aroIMXcs

Pa3nea 4. OcHOBBI

00padoTku nHPopManuu B 0a3aX JAHHbIX

Tema 4.1.
OCHOBHBIC
TIPUHIIATIBI
XpaHCHHS
nHpopmaiuu B
0a3ax JaHHBIX

Coneprxkanne yueOHOro MmarepuaJia

OcHoOBHBIC TIOHATHS 0a3 JaHHBIX: PEIIIIMOHHBIC TAOIHIIBI, YCTAHOBICHUE CBSI3EH MEXKTY
TaOJIUIIaAMH.

[Ipaktuueckoe 3ansaTueNe 9. O6HOBICHHE HHPOPMAIUU B 0a3e JTaHHBIX.

CamocrosiTesqbHast padoTa 00y4arommxcs




Tema 4.2. Cooepicanue yueonozo mamepuana

O6paboTka u
OGHOBJIEHHE [TonsTue 3anpoca. KoHcTpykrop 3anpocoB. @PopMHpOBaHUE OTUETA MO 33 JaHHBIM )
MHpOpPMALMY B rnapameTrpam.
tabnmax 6a3
JaHHBIX
[Mpakrrueckoe 3ausatue Ne 10. Co3nanne U cOXpaHeHHE 3aPOCOB M OTYETOB IS 9
3a/IaHHOM 0a3bl JaHHBIX
CamocrosiTesqbHasi padoTa 00y4yaommxcs 1
IIpome:xkyTouHnasi arrecranus 12
Bcero: 60




3. YCJIOBUS PEAJIM3AIIAY YYEBHOU JAUCHUILINHBI
3.1. [lna peaqusauMy NPOrpaMmbl Yy4eOHOH JMCHMIUVIMHBI [JOJKHbI OBITH
NpeAyCMOTPeHbI CJIeAyIolue clieliialbHble NOMeLeHHs:
Jlaboparopusi  «MH(DOPMALIMOHHBIX  TEXHOJIOTUW»,  OCHAIICHHAs  HEOOXOJUMBIM
IUTSL pea3aliy porpaMMbl y4eOHOW JUCHUIUIMHBI 000pYy/I0OBaHUEM, IPUBEICHHBIM B 11. 6.1.2.3
pUMEpHOH paboueil mporpamMmbl IO TaHHOK Tpodeccu.

3.2. UudopmanuonHoe odecnevyeHue peasu3alui NporpaMmsbl

Jns peanu3ali MPOrpamMMbl  OMOMMOTEUHBIH (OHJ 00pa30BAaTEIBHON OpraHU3alUuU
JOJDKEH MUMETh TEeYaTHBIE W/WIH SIEKTPOHHBIE 00pa3oBaTebHble M HH(POPMALIMOHHBIE PECYPCHI
JUTsL KCTIOJIb30BaHUs B 0Opa3oBarenbHOM mporecce. [Ipu popmupoBannn OubaroTeynoro GpoxHaa
o0Opa3oBaTenbHON OpraHu3alvell BHIOMpAeTCs HE MEHEE OJHOIO W3JaHUS U3 MEepeuHCIICHHBIX
HWDKE TEYaTHBIX M3JaHWW W (WIM) SIEKTPOHHBIX M3JaHWKA B KayeCTBE OCHOBHOTO, NMPH 3TOM
CIIHCOK, MOJKET OBITh JIOTIOTHEH HOBBIMHU H3/IaHHSIMH.

3.2.1. OcHOBHBIE EYATHBIE U3TAHUSA

1. ToxGepr, I'. C. Undopmanmonnsie Texnonoruu: yueOnuk ans CI1O / I. C. T'oxbepr, A.
B. 3aduenckuii, A. A. Koporkun. U3na. 3-e, crepeorun. - M.: UL «Akanemus», 2020.-240c.

2. lletnuna, E. M. UHdopManimoHHble TEXHOIOTUU B MPO(PECCHOHATBHON 1EATEIbHOCTH:
yaebnoe mocooue anst CIIO / E. M. Iletnmuna, A. B. Top6aueB. —Capatos: IIpodobpazoBanue
2021. —111c.

3.2.2. OcHOBHBIE YJICKTPOHHbIC U31AHHUS

1. I'Bo3neBa, B. A. adopmarnka, aBToMaTH3UpOBaHHBIE WH()OPMAITHOHHBIE TEXHOJIOTHH
U CUCTEMBI [DneKkTpoHHBIA pecypc]: yueOHnuk / B.A. I'BozneBa. — M.: ®OPYM: NHDPA-M,
2021. — 542 c.

2. [letmuaa E.M. MHpopManinoHHBIE TEXHOJIOTHH B MPO(HEeCCHOHATBLHOMN JACATEIHbHOCTH:
yaebnoe nmocodue s CIIO / [lernmuna E.M., TopbaueB A.B.. — Capatos: I[Ipodo6pazosanue,
2021. — 111 c. — ISBN 978-5-4488-1113-5. — Texcr: anexkrponusiii / IPR SMART: [caliT]. —
URL: https://www.iprbookshop.ru/104886.html

3. CoseroB, b.S. UnpopmanmoHHble TEXHOJOTHMHU: YYEOHHK JJII  CPEIHETO
npodeccuonanbHoro obpazosanus / b. S. Coetos, B. B. IlexanoBckuii. — 7-¢ u3., nepepad. u
non. —  MockBa:  MzmarensctBo  FOpaiit, 2022. — 327 c.—  (IIpodeccnonanpHoe
obOpazoBanne). — ISBN 978-5-534-06399-8. — Texkct: anexkrponnsii // OOpazoBarenbHas
matdopma FOpaiit [caiT].

4. Kypasnes, A. E. Undopmaruka. [Ipaktukym B cpene Microsoft Office 2016/2019 / A.
E. XKypasneB. — 4-e uzn., crep. — Cankr-IlerepOypr : Jlanp, 2023. — 124 ¢. — ISBN 978-5-
507-45697-0. — Texkcr : anekrpoHHbIH // JlaHb : 3nekTpoHHO-OMOMMoTeuHas cuctema. — URL:
https://e.lanbook.com/book/279833

5. 3ybosa, E. I. Undpopmatuka u UKT : yuebnoe nocobue mis cno / E. JI. 3ybosa. — 3-¢
usn., crep. — Cankr-Ilerepoypr : Jlanp, 2022. — 180 c¢. — ISBN 978-5-8114-9557-3. —
Texct :  onextponHsiii / Jlamp :  oanekrpoHHO-OMOnuoreuHas cucrema. —  URL:
https://e.lanbook.com/book/200465

6. KanmeixoBa, C. B. PabGora ¢ taGmunamu Ha npumepe Microsoft Excel / C. B.
KanmeixoBa, E. 0. fApomesckas, 1. A. MBanoBa. — 2-¢ u3a., crep. — Cankr-IletepOypr :
Jlanp, 2022. — 136 c. — ISBN 978-5-507-44924-8. — Tekct : a2nekTpoHHbIHN // JlaHb :
ANeKTPOHHO-OnOoreunas cucrema. — URL: https://e.lanbook.com/book/249632

7. Kyxk, HO. A. UnpopmanoHHbIe TEXHOJOTHUU: MYJIbTUMENHNA : YueOHOE MmocoOue JuIs
cro / FO. A. XKyk. — Canxr-IlerepOypr : Jlanp, 2021. — 208 c¢. — ISBN 978-5-8114-6829-4. —
Texct :  onmextponHsiii / Jlamp :  oanekrpoHHO-OMOnuoreuHas  cucrema. —  URL:
https://e.lanbook.com/book/153641
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https://e.lanbook.com/book/249632
https://e.lanbook.com/book/153641

8. Manaxos, C. B. Oneparnmonnsie cucremsl u obonouku / C. B. MamaxoB. — CaHKT-
[MerepOypr : Jlanp, 2023. — 120 c¢. — ISBN 978-5-507-45326-9. — TekcT : a1eKTpoHHBI //
Jlanb : anekTpoHHO-OMOMoTeunas cucrema. — URL: https://e.lanbook.com/book/302690

9. Bypusmos, b. A. O¢pucnsie naketrsl «Moii Oduc», «P7-Oducy». [Ipaktukym / b. A.
BypusimoB. — Cankr-IlerepOypr : Jlanp, 2023. — 136 c¢. — ISBN 978-5-507-45495-2. —
Texct :  omexrponsslii / Jlamp :  oanekrpoHHO-OMOmmoreunas  cucrema. —  URL:
https://e.lanbook.com/book/302636

4. KOHTPOJ/Ib 1 OIEHKA PE3YJIbTATOB OCBOEHMUSI
YYEBHOU JUCIUAIIJIMHBbI

Pe3y.m,TaT1>1 oﬁyqe}mﬂ KpnTepml OLICHKH MeToabl OLIEHKH

HepequL 3H3HPII>1, OCBAaMBACMBIX B paMKax AUCHHUIITIMHBI

3HaHus: He menee 60% BepHbIX TectupoBanue
MOHATHE HH()OPMAITMOHHBIX CUCTEM U OTBETOB
WH(OOPMAITMOHHBIX TEXHOJIOTHA,
aBTOMaTU3UPOBAaHHON 00pabOTKU
uHpopMaIuu;

OCHOBHBIE TIpaBUJIa M METOBI pabOTHI ¢
MaKeTaMH TPUKIIATHBIX IPOTPaMM;
BO3MOKHOCTH CETEBBIX TEXHOJIOTUI PabOTHI C
nHpopMmaIue;

METOJIbI M CpeICTBA cOOpa, 0O0paboTKH,
XpaHEeHUsl, epeiaur U HAKOTIJICHUS
nHpopMaIuu;

MPUHIIUIIBI 3aIIUTH HHPOPMALIUU OT
HECaHKIIMOHUPOBAHHOTO JOCTYIIA
TEOPETUYECKUE OCHOBBI, BUJIBI U CTPYKTYPY
0a3 JaHHBIX;

MPUHIMIBI KJIacCU(PUKALIMK U KOIUPOBAHUS
nHpopmanuu;

HOMEHKJIaTypa UH()OPMAIIMOHHBIX
MCTOYHHUKOB, IPUMEHSEMBIX B
npodeccuoHANbHON AESITETbHOCTH; IPUEMBI
CTPYKTYpHpOBaHus nHpopmanuu; Gpopmar
odopMIIeHUs PEe3yIbTAaTOB MOUCKA
nHpopmauu

OCHOBBI aPXUTEKTYPHI alapaTHbIX CPEICTB;
MPUHIUIBI GYHKIMOHUPOBAHUS allapaTHBIX
CPEICTB BBIYUCIUTEIHHON TEXHUKU;
MIPUHIIUIIBI pa0OTHI OTIEPALIMOHHBIX CUCTEM;
OCHOBBI COBPEMEHHBIX CHCTEM YIpaBIICHUS
0a3aMu JaHHBIX.

HepequL YMeHHﬁ, OCBAMBACMBIX B paMKaX OUCIUIIIAHBL

YMeHus:

MCIOJIb30BaTh MPOrpaMMHOE o0ecrieueHre B | Pe3ynbraTsl BHITOTHEHUS Orenka
npodeccuoHANBHON AeSITeTLHOCTH, 3a/IaHU COOTBETCTBYIOT pe3yabTaToB
MCIOJIb30BaTh MHPOPMAIIMOHHBIE PECYPCHI 3aJaHHBIM 1a0JI0HAM U BBITIOJIHCHUS
JUIS TIOMCKA M XpaHeHUs: nH(OpMaIuy; TpeOOBaHUSIM. MIPaKTUYECKOI
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00pabareIBaTh TEKCTOBYIO M TAOIUYHYIO
MH(OPMAIINIO; HCIIOIB30BATh JICJIOBYIO
rpaduKy 1 MyIbTUMEIUAnH(OPMAITHIO;
UCII0JIL30BaTh TEXHOJIOTHH cOopa,
pa3MeIIeHusl, XpaHSHHUsI, HAKOTUICHHS,
peoOpa30BaHUs U TIEpEIavn JaHHbBIX,
00pabaTeIBaTh TEKCTOBYIO U YHCIIOBYIO
MH(POPMALIHIO;

MPUMEHSATH MYJIBTUMEIUIHBIC TEXHOJIOTHU
00pabOTKHU U MpeaCcTaBIeHUS HHPOPMALINY;
o0OpabareiBaTh HH(OPMAIIHIO, UCTIONB3YS
CpENCTBA MAKETOB MPHUKJIAJHBIX TPOTPAMM.

[Ipu BeIMOJIHEHUY 3a1aHUI
HCII0JIb30BaHbI
palroHaIbHbIE METO/IbI U
cpencTBa 00paboTKu
UH(POpPMALIUH.

paboThI
DKCHepTHOE
HaOJIoIcHUE 32
XOJIOM
BBITIOJTHEHUS
MPAKTUYECKOU
paboThI

11




		2024-11-08T13:17:19+0400
	ГОСУДАРСТВЕННОЕ БЮДЖЕТНОЕ ПРОФЕССИОНАЛЬНОЕ ОБРАЗОВАТЕЛЬНОЕ УЧРЕЖДЕНИЕ САМАРСКОЙ ОБЛАСТИ "КРАСНОАРМЕЙСКИЙ ГОСУДАРСТВЕННЫЙ ТЕХНИКУМ ИМЕНИ ГЕРОЯ СОЦИАЛИСТИЧЕСКОГО ТРУДА НИКОЛАЯ НИКИФОРОВИЧА ПЕНИНА"




